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Composition I syllabus
EASTERN FLORIDA STATE COLLEGE
TITUSVILLE CAMPUS
FALL 2026

WHERE AND WHEN
Class			Syllabus is for the following Composition I courses
Credits: 3
Semester: (June 15, 2026-August 5, 2026) (Final Exam: August 5)

	Course and section
	
	Day(s) and Time
	Building & Room 
	Final Exam

	ENC 1101 - 15T - 20721
	TR
	9:00 am -11:40 am
	T1-130
	5/5 10:15 AM



COMMUNICATING WITH ME 

Instructor		Dr. Warren Jones 
Advisement Hours	In 01-154 or T1-130	

	
	Monday
	Tuesday
	Wednesday
	Thursday

	9:00 am – 11:40am
	Composition 1
ENC 1101 15T
CRN: 20721
	
	Composition 1
ENC 1101 15T
CRN: 20721
	

	11:45- 12:15
	Office Hours
	Office Hours
	Office Hours
	Office Hours

	12:15-2:55
	Composition 2
ENC 1102 15T
CRN: 20723
	Philosophy
PHI 2010 15T
CRN: 20634
	Composition 2
ENC 1102 15T
CRN: 20723
	Philosophy
PHI 2010 15T
CRN: 20634

	3:00-3:30
	Office Hours
	Office Hours
	Office Hours
	Office Hours



Telephone Number	433-5077 Leave your email address so I may email you in response

Email	jonesw@easternflorida.edu
You MUST use your Titan email when emailing me
Include name, Course name, section number, and an email address to which I can respond.
Advisement hours

Administrator:		Carrie Wells. Wellsc@easternflorida.edu

ABOUT THE COURSE

Large Language Model use: 
You MAY not us AI or LLMs at all. Any use of AI/LLM in this course for any assignment, in part or in whole, is considered cheating and plagiarism and will fail you from the course. 

ABOUT THE COURSE

Course Description 	This course introduces students to rhetorical concepts and audience-centered approaches to writing including composing processes, language conventions and style, and critical analysis and engagement with written texts and other forms of communication. Student Learning Outcomes: 
• Students will apply rhetorical knowledge to communicate for a range of audiences and purposes. 
• Students will employ critical thinking to analyze forms of communication. 
• Students will engage in writing processes that involve drafting, revising, and reflecting. This is a state-designated general education core course.

COURSE COMPETENCIES 

1. Use written conventions for academic writing in Standard American English (Lecture 4 hours) Domain and Level Cognitive - Applying Learning Objectives a. Use appropriate grammar b. Use appropriate punctuation c. Use appropriate mechanics d. Use appropriate structure e. Select appropriate diction for a variety of audiences f. Select appropriate diction for different subjects 

2. Integrate information literacy into the composition process (Lecture 4 hours) Domain and Level Cognitive - Creating Learning Objectives a. Use multiple research resources to gather thesis support b. Evaluate credibility of sources to support a thesis statement c. Organize research materials to create a coherent product d. Integrate source information into an original essay 

3. Select processes required for college-level composition (Lecture 4 hours) Domain and Level Cognitive - Analyzing Learning Objectives a. Recognize writing as an iterative process b. Recognize the collaborative and social aspects of writing processes c. Generate drafts d. Revise drafts e. Edit drafts f. Proofread drafts g. Critique peer drafts h. Use technology to process drafts 

4. Incorporate critical thinking strategies into the reading process (Lecture 4 hours) Domain and Level Cognitive - Creating Learning Objectives a. Practice active reading b. Apply inferential reasoning to a variety of texts or rhetorical situations c. Recognize fallacies d. Differentiate between opinion and fact e. Evaluate credibility of sources f. Analyze text for rhetorical audience and purpose g. Acquire vocabulary and language skills through reading h. Analyze text by summarizing, paraphrasing, or interpreting 

5. Incorporate critical thinking strategies to communicate effectively (Lecture 8 hours) Domain and Level Cognitive - Creating Learning Objectives a. Create questions about new ideas b. Recognize fallacies c. Apply inferential reasoning d. Differentiate between opinion and fact e. Formulate original thought f. Articulate original thought g. Support original thought 

6. Integrate appropriate rhetorical methods (Lecture 4 hours) Domain and Level Cognitive - Creating Learning Objectives a. Create a clear and purpose-driven thesis statement b. Adapt rhetorical approach to specific audience and purpose c. Apply conventions of organization and structure to a rhetorical situation d. Utilize academic voice for the context 

7. Write critically as a means of mastering course content (Lecture 8 hours) Domain and Level Cognitive - Creating Learning Objectives a. Use writing as a means of inquiring b. Use writing as a means of thinking c. Use writing as a means of learning d. Use writing as a means of communicating e. Integrate sources to support scholarly ideas f. Write a thesis-driven essay using credible support 

8. Select research and documentation methods appropriate to the task (Lecture 4 hours) Domain and Level Cognitive - Analyzing Learning Objectives a. Employ effective search strategies in a variety of media b. Differentiate between an academic database and the open Internet c. Differentiate between scholarly and popular sources d. Differentiate between primary and secondary sources e. Evaluate credibility of sources f. Produce Modern Language Association (MLA) or American Psychological Association (APA) guided signal phrases and credentials g. Apply in-text citations following MLA or APA guidelines h. Employ a Works Cited page following MLA guidelines or a References page following APA guidelines 

9. Compose an argumentative research project on a selected topic (Lecture 8 hours) Domain and Level Cognitive - Creating Learning Objectives a. Organize a research project on a selected topic b. Support an analytical thesis on a selected topic c. Incorporate examples from a variety of credible sources d. Produce MLA or APA guided signal phrases and credentials e. Apply in-text citations following MLA or APA guidelines f. Employ a Works Cited page following MLA guidelines or a References page following APA guidelines


POLICIES

Plagiarism	As per the Student handbook, plagiarists will fail the entire course. 

Attendance and Participation Guidelines
	I only give instructions of assignments on the days and times listed in the course schedule. If you miss class, you will miss instruction for the assignments. 
	Attendance does not count toward grades in the course.

Census Reporting	You will be reported as not attending in the first two weeks if you do not submit any assignment in that time.
Withdrawing	Students must withdraw from the class at their discretion; I will not withdraw you. Check the EFSC Academic Calendar for withdrawal date.

Scoring 
Assignments                All assignments are pass/redo to a satisfactory completion. You cannot turn in a level’s assignment until previous levels assignments are stamped and passed.

Grading Scale:	Upon successfully passing assignments, you can earn a “C” by successfully passing the MLA Term Paper, a “B” for successfully passing the APA version of the Term paper, and an “A” for successfully passing the final. No assignment in the course may be submitted for credit until the previous assignment has been sent back to as STAMPED indicating a successful completion of that assignment . Successful completion means the assignment has been written, or re-written as often as needed, to have no more than three errors.
			Scale: A=900-1000, B= 800-899, C= 700-799, D= 600-699, F=500-599 
	
Assignments
	
Micro apps quiz				50
Formatting				50
	Mini-research 1				50
	Mini-Research 2			50
	Tracking sheet 1			50
	Tracking sheet 2			50
	Tracking sheet 3			50
	Tracking sheet 4			50	
	Tracking sheet 5			50
	Annotated Bibliography 		100
	MLA paper				200
	APA paper				100
	Final Exam				150

	Following the above numeric scheme, writing, re-writing, and completing the Term Paper with three or less errors garners 150 points granting above a 700 for a C grade in the course, successful completion of the APA version contributes 100 points awarding the B grade in the course, and the Final then contributes up to 150 points for the A grade.  

Course schedule
	
	Day
	In-Class Discussion

	Ghost date


	Mon 
6/15
	Introduction; Choose a narrative
Micro Apps and Formatting
	

	Wed 
6/17
	Level 1: Mini-Research 1
	♦Micro Apps and Formatting

	
	
	

	Mon 
6/22
	Level 2: Mini-Research 1
	♦Level 1: Mini-Research 1 


	Wed 
6/24
	Level 3: Tracking sheet 1
	♦Level 2: Mini-Research 2

	
	
	

	Mon 
6/29
	Level 4: Tracking sheet 2
	♦Level 3: Tracking Sheet 1

	Wed 
7/1
	Level 5: Tracking sheet 3 & 4
	♦Level 4: Tracking sheet 2

	Mon 
7/6
	Level 6: Tracking sheet 5
	♦Level 5: Tracking sheet 3 &4

	Wed 
7/8
	
	

	Mon 
7/13
	Level 7: Annotated Bibliography
	♦Level 6: Tracking sheet 5

	Wed 
7/15
	
	

	Mon 
7/20
	Level 8: MLA Term Paper
	♦Level 7: Annotated Bibliography

	Wed 
7/22
	
	

	Mon 
7/27
	Level 9: APA version of Term Paper
	♦ Level 8: MLA Term Paper
(The C grade)

	Wed 
7/29
	
	

	Mon 
8/3
	Absolute last Day to complete
Level 8: MLA Term Paper  by 3PM

Level 9: APA paper must be completed by 3PM this day in order to be able to take Final Exam 
	♦ Level 9: APA version of Term Paper
(The B Grade)

	Wed
8/5
	
	♦ Level 10: Final Exam 
(The A grade)









Withdrawal Policy	Students may withdraw without academic penalty from any course by the established deadline. This will result in a grade of 'W' for the course and will not count against the student's GPA. Students will be permitted a maximum of two withdrawals per course. Upon the third attempt, the student WILL NOT be permitted to withdraw and will receive an earned grade for that course.

Late Papers	While there are no deadlines for submitting each assignment, the course does have a firm deadline of successfully achieving Level 7 as per the course schedule as well as successfully achieving Level 8 as per the course schedule. Failure to meet those deadlines will prevent students from receiving a passing grade (C) in the course.   No assignment may be turned in until previous assignments have been passed. 

Incompletes	Incompletes are ONLY given for those who have at least successfully passed the Level 8 Term Paper before the deadline listed above.

Changes		Syllabus and schedule is subject to change

Assignment Synopses

All assignments must be done (or rewritten as often as needed) to have less than three errors.
Assignment Name: Formatting

Purpose: 
1) To learn the correct format of a paper. 
2) To follow the course rules for submitting assignments.

Process:
1.	Open Word
2.	As an EFSC student, you have free access to download the whole Office suite, including Word
3.	You can find directions on downloading Office here: https://www.easternflorida.edu/it/microsoft365.php
4.	Generate text to use as body of paper
a.	Go to https://www.lipsum.com/
b.	Change paragraphs to words, enter 500, and select Generate Lorem Ipsum
c.	Copy and paste the results into a Word document
d.	The text is called Lorem Ipsum, a fake Latin text used to populate websites during development.
e.	Follow the MLA Criteria, listed below, to format the paper.
f.	Scrutinize every word, style, and punctuation in the Works Cited page  (See below for citation information)to make sure yours is exactly like the example below.
g.	See below for images of what a formatted paper should look like.
h.	Once the paper is formatted, submit the paper following the protocols for submitting assignments.

MLA Format Criteria:
•	Font-type: Times New Roman
•	Font-Size: only 12 point
•	Indents: first line of each paragraph of the body indents 1/2" (not five space bar clicks)
•	Spacing: Double space every line in the paper (no more, no less).
•	Word sets extra spacing after paragraphs; highlight all, right click, choose paragraphs,and set Spacing after Paragraphs to zero.
•	Margins: 1" from all sides
•	No Bold
•	No Underlines
•	No exclamation marks--EVER!!!!!!!!

Citation Information for Formatting paper
Works Cited
Riia O'Donnell  How to train Gen Z on its own terms. hrdive.com feb. 2. 2025. www.hrdive.com/news/how-to-train-gen-z-on-its-own-terms/543398/ Accessed 1 sept 2024.
Natalie Schwartz. Gen Z Takeover: How colleges are using gamification to engage students.  educationdive.com  Aug. 8, 2024.  https://www.educationdive.com/news/gen-z-takeover-how-colleges-are-using-gamification-to-engage-students/549722/ Accessed Dec. 12 2019


Level 1
Mini-Research #1

Purpose:
•	To learn the skeletal structure of research papers.
•	This assignment is the core of the course. Everything we do for the rest of the course is built upon this paper.
•	There are A LOT of tedious directions to this assignment; this level is also a training in focusing on details.
Process:
•	Write a 1-1/2 to 2 page paper.
•	Submit two documents for this Assignment
1.	The Mini-research paper
2.	A Word document with proof of quoted source

The Skeletal Structure
•	Each of the numbers below is its own paragraph.
•	You'll use this structure throughout the entire course.
1.	Introduction
2.	Scope/Subject of research
3.	Literature Review
4.	Theory
5.	Analysis 1
6.	Analysis 2
7.	Conclusion


1. Introduction
•	We will write this part last, but this introduction will be the first part of the paper.

2. Scope/Subject
•	Write a scope/subject of research, #2 above (should take <5 minutes)
•	Choose a subject: I will discuss this subject with you IN CLASS
•	Write three to five sentences about your subject.
•	Imagine I am an alien who just landed on the planet and I have no idea what that subject is.

3. Literature Review
•	Write the Literature Review, #3 above. (should take ~15 minutes)
•	This paragraph will answer this basic question: What are three articles on the web about your subject?
•	In 3 sentences, briefly summarize at least three sources that discuss your subject.
•	Don’t quote the pieces; just talk about them.
•	Give these four elements for each source: author, "article title," Website Name, and summary.
•	Follow how article titles and website names are formatted in this example:
•	Jim Spencer in his article "Surfing the Summer" on the website ABC.News.Go discusses the surf culture along Florida’s coasts. Susan Gomez in the article "Hang Ten" on the website Surf.com covers the connection of surfers to the environment. In another article, David Womack in his article "Salt Life" on the website FloridaToday.com refers to the wider beach culture of which surfers are a part.
•	Caveats
•	Don't use web pages that are merely selling items.
•	The articles must be flowing text articles, not bulleted information such as these pages on my site.
•	Find articles that have human names as authors (no nicknames). If the article does not have an author name, find a different article.
•	NEVER use encyclopedias or dictionaries.
•	Do not use paper aggregators or online databases.
•	Just skimming the articles is fine enough for our practice of creating a skeletal research paper; no need to read and absorb all of the article for this paper.
4. Theory
•	Write a theory. (should take ~15 minutes)
•	Write five to ten sentences about this theory: _________________ (You'll be given this in class)
•	Focus on this theory; do NOT connect the theory to the subject. Do not discuss the subject in this paragraph.
•	Say what the word means.
•	Do not use the following words: defines, defined, or definition
•	Give examples of your theory from real life.
•	Add a quote to the Theory paragraph.
•	Find an article that has an author's full name (no nicknames) that discusses your theory.
•	Try using your theory and the word psychology in Google together.
•	Without adding the word psychology , you'll probably only get definitions.
•	Do not use encyclopedias or dictionaries.
•	Take any sentence from that article and quote it in the theory paragraph. (The part you quote from does not need to be in quote marks in the article; choose any sentence that helps you discuss the theory)
•	We'll focus on quoting sources in the next assignment: mini-research 2 (where you'll take this mini-1 paper and do a bunch of stuff to it in order to turn it into mini-2)
•	MUST submit a proof of the quote.
•	You must submit two files in the same email when submitting this assignment
1.	The Mini-Research 1 paper
•	File name: LastnameMiniResearch1.docx
2.	A Word document that has a screen shot of the quoted area of the article
•	File Name: LastnameMiniresearch1Proof.docx
•	How to make the proofs
•	The proof needs to be a full screen screenshot of the area you are quoting in the paper.
•	HIGHLIGHT the quoted passage before taking the screen shot.
•	The screen shot must be a full screen shot of your whole screen; do not crop it.
•	The screenshots must be pasted into a Word document (that must be submitted in the same email with the paper).

5 and 6 Analysis
•	What, exactly, is Analysis
•	Analysis is using a frame of an idea to examine and better understand either another idea (which we are not doing) or to examine a subject, like your scope/Subject
•	Imagine having the subject Dogs for the subject/scope.
•	If you Google the word Dogs, how many web pages will Google give you?
•	With that many pages of the subject Dog, how can you shrink the subject to a 2-page paper
•	If we choose a theory, say Love, then we can apply that word to Dogs and that lens of "love" will narrow down how we think about the subject of dogs.
•	However the concept of Love, like your theory given in class, is a vague term that needs to be explained (which is what is done in the theory paragraph in #4, above.
•	Do we mean love like the Brits love their King?
•	Do we mean love such as liking and desire of one's favourite food?
•	Do we mean a deep emotional bond of caring?
•	Using that last "definition" of love, we could each write a 5 to 10 sentence theory paragraph about love as caring for one another's health and about attention and time together.
•	For the analysis, we have to re-look/ re-see dogs through that concept of love.
•	I can come up with TWO ways in which love and dogs go together: caring for their health (vet visits, feeding them, flea baths) AND caring for them through attention (petting them, playing with them.)
•	Subject: Dogs
•	Theory: Love as caring for and being with someone
Analysis 1: There are many ways we love our dogs through caring for their health.
Analysis 2: We show our love for our dogs by playing with them and petting them
•	Your Analysis for Paragraphs 5 and 6.
•	Take the theory given in class and apply it to the subject.
•	You'll need TWO ways that your theory and your subject connect.
•	One of those ways will be a five to ten sentence paragraph (Analysis 1)
•	The other way will be a second five to ten sentence paragraph (Analysis 2)
7. Conclusion
•	Three to five sentences.
•	Don't conclude.
•	Don't summarize the paper.
•	Don't wrap it up in warm fuzzies.
•	In research, conclusions are the place where you say how you or others could continue with the research on your subject.
•	To do so, think of at least three other common theories. There is a brief list of virtues/values here: https://www.virtuesforlife.com/virtues-list/
example:
•	Someone could continue researching your subject/scope by seeing how the idea of creativity connects with it. Another continuation of my research could be the connection between idealism and Your subject/scope [Add at least one more sentence so you have a minimum of three]

1. Introduction
•	A one sentence paragraph.
•	Yes, that breaks a rule about paragraph sizes.
•	In research, we write the introduction last.
•	In research, an introduction summarizes the entire paper because--
•	STATE and DEFEND
•	Combine these four parts of the paper together in one sentence.
•	Subject from the scope
•	Theory
•	phrase from Analysis 1
•	phrase Analysis 2
•	There are numerous ways to write those four parts into one sentence
•	Here are those four parts from my examples above:
•	Subject: Dogs
•	Theory: Love
•	Analysis1: Health of the dogs
•	Analysis 2: Giving dogs attention.
•	Example of introductions:
•	By looking at dogs through a lens of love we can see how we care for them in two ways: health and attention.
•	or
•	Paying attention to a dog's health and giving dogs attention are two ways we show our love for dogs.

A Works Cited: page 3
•	On it's own page (Page three of the assignment) create a Works Cited Page of just that one source you used in the theory.
•	While I will not be reviewing the works cited page for every period, comma, etc, the works cited must be comparable to the format and information in the works cited of the Formatting assignment.

Wrap it up to send
1.	Remove any variation of you: You, Your, Yours, Yourself, You're
•	You can never use those words in a research paper (unless you are quoting someone else's words)
2.	Must have perfect formatting according to the Formatting assignment.
3.	In Research Writing, the first sentence of a paragraph needs to state what the paragraph is about, and the rest of the paragraph explains that statement.
4.	Must have all SEVEN paragraphs of the research paper, as outline in the Skeletal Structure above.
5.	The paper must end somewhere between 1-1/2 to 2 pages.
6.	Your writing cannot go onto page 3
7.	Works Cited will be page 3
8.	There will be only one source in the Works Cited, the one you quote in the theory paragraph.
9.	Assignment and File name
•	In the masthead the assignment name is this: Mini-Research 1
•	Label the file as this: LastnameMiniResearch1.docx


SideQuest

Purpose:
•	Fully envisioning a future in order to make today's coursework more meaningful
•	This assessments is meant to begin a discussion concerning your career, not to emphatically state what career you should pursue.
Objectives:
•	(Must be done before next level) Complete the 60 question Career Coach survey
•	(Due before April 14) Completed a virtual appointment with a career counselor

Process: TWO parts
Part 1
1.	Part One needs to be done before you can turn in the next assignment level, Level 2
2.	Go to Career Coach: https://easternflorida.lightcastcc.com
3.	Click "Sign Up" button in the upper right of the page, then Create a Profile.
4.	Fill in About Me section.
5.	Click "Match My Interests"
6.	Take the 60 question survey
7.	When the results appear, scroll down and take a screenshot of the Discover Your Matches section

8.	Paste that screenshot into a Word document
9.	Change the drop down box so it says Top Careers, then take a screen shot of that.

10.	Paste that screenshot into the same Word document
11.	Save that Word document as LastnameCareerProofs.docx
12.	Submit that Word document to me by email


Part Two
1.	Part two needs to be done before April 14th
2.	Schedule an appointment to discuss the results with a Career Center Coordinator.
Go to https://www.easternflorida.edu/career-services/contacts/
•	Select Career Exploration
•	Find and click on a suitable date and time
•	Fill in your Details
•	Click on the "Book" button
3.	They will send you an email confirming you had an appt with them
4.	Forward that email to me but change the subject line of that email to ENC 1101


Level 2
Mini-Research #2

Process:
•	Re-Write Mini-Research 1
•	Open up MiniResearch1.docx
•	Save As MiniResearch2.docx
•	Make these three changes:
1.	Add a second quoted source
2.	Create better lead-ins to the two quotes
3.	Remove Pus words.
•	ALL of the conditions from Mini-Research 1 must still be followed

The Skeletal Structure
•	Each of the numbers below is its own paragraph.
•	You'll use this structure throughout the entire course.
1.	Introduction
2.	Scope/Summary
3.	Literature review
4.	Theory
5.	Analysis 1
6.	Analysis 2
7.	Conclusion

Make sure to follow all of the directions in the Wrap It Up section at the bottom of this assignment packet

1. Add a second quote
•	Add a quote to either Analysis paragraph.
•	Use any article (that has an author's name) that can help you discuss the paragraph's main point.
•	Add that source to the Works Cited so you have only the two quoted sources in the Works Cited.
•	You can use Purdue's Online Writing Lab (Owl) or the hand outs in class to determine how to write a citation in a works cited
•	OWL: https://owl.purdue.edu/owl/research_and_citation/mla_style/mla_formatting_and_style_guide/mla_formatting_and_style_guide.html
•	Handouts: See MLA citation handouts
•	If you use a citation maker, or any other source than the two listed above, and the citation does not match one of the two sources above, the citation is incorrect.
•	If I mark something wrong on your Works Cited, but you think it is correct, your only defense is to show me how you followed a page on OWL or on InverseIntuition.org
The point of the quoted sources
•	This is not essay writing
•	Sources are used to ADD other voices to the research paper
•	Sources in research are not to help you prove your point.
  MUST submit a proof of the quote.
•	You must submit two files in the same email when submitting this assignment
1.	The Mini-Research 2 paper
•	File name: LastnameMiniResearch2.docx
2.	A Word document that has a screen shot of the quoted area of the article
•	File Name: LastnameMiniresearch2Proof.docx
•	How to make the proofs
•	The proof needs to be a full screen screenshot of the area you are quoting in the paper.
•	HIGHLIGHT the quoted passage before taking the screen shot.
•	The screen shot must be a full screen shot of your whole screen; do not crop it.
•	The screenshots must be pasted into a Word document (that must be submitted in the same email with the paper).
2.Create Lead-in sentences to the quotes
•	There are many ways of integrating quotes in a paper.
•	We are using one way in papers, and only one way, the whole term.
•	Lead-in sentence: "quote."
•	The Lead-in sentence must read as a Full Sentence AS IF the colon is a period.
Example of setting up quote:
•	A full sentence giving the first word, usually the author's name, from the works cited citation, and maybe the article name, and the general idea of the quote that will follow: "the actual word-for-word quote" (page number).
•	Alan Crowe in his article "Doggy Friends" suggests that when dogs first meet, they should do so in a place new to both of them: "Introduce the dogs in a neutral location that is unfamiliar to both dogs, such as a park" (12).
The OTHER way with a name and page number that we are NOT using in papers
•	Typically, you have seen, or used, a name and page number after a quote, like this:
•	"Blahty-blah blah" (Smith 103).
•	Since we are stating the author's names IN the lead-in sentence, the only information at the end should be the page number, if you have one.
3. Remove pus
•	You may only use two of the following in this assignment.
•	Not two of each, but a total of two from the whole list.
•	You must highlight your use of those one or two pus words with yellow highlighter in Word; if they are not highlighted, they are counted as excessive pus use.
1.	be
2.	is
3.	am
4.	are
5.	was
6.	were
7.	been
•	These first seven are the "to-be" verbs and cause many errors
8.	it
9.	thing and things
•	Numbers 8 and 9 create an ambiguity that never should occur in a paper.
10.	get
11.	gets
12.	got
13.	gots
14.	goes
•	People use these last four as an easy fall back from not using the first nine. Also, they sound unprofessional, and one aim of an education is to professionalize, which in this class means helping you form a bilingualism of both your everyday-speak and your ability to use a professional language.
The Penalty
•	For most assignments after mini research 1, even one excessive pus word is an automatic redo.
Avoid the word Becomes
•	Be careful of the word becomes such as in the following example:
•	Every day becomes a different challenge.
•	The word becomes means "something morphs or grows into something else," such as a boy becoming (morphing into) a man or a caterpillar becoming (morphing into) a butterfly.
•	Here the word is awkward because days do not morph into a different challenge. A day may have, during its course, a different challenge, or the whole day may seem challenging.
•	If a DAY could morph into a DIFFERENT CHALLENGE, we would no longer need the term "day," and instead we could say Different Challenge:
1.	Every day different challenge, I wake up and go to work
2.	Unless clouds hang in the sly, the sun comes up every day different challenge.
Ways to fix Pus words
•	To easily fix pus, begin the sentence with the last part of the sentence.
•	Everyday is a different challenge.
•	Different challenges rise every day.
•	Different challenges confront us everyday.
•	Different challenges enter our lives daily.
WARNING: Pus can hide under the skin/paper
•	A sentence is infected with a "hidden pus" if one of my peers' quickest fixes of your sentence is to add pus;
•	"hidden pus" counts as if you had written the pus.
•	Beware of contractions, such as isn't, they're, and she's, etc.
Why not use those words?
•	You can learn more about why not to use to-be verbs by googling "e-prime" or "e-priming."


Level 3
Tracking sheets 1
Source Type: Authored article on a website

Source for Tracking Sheet 1
•	Authored articles on a website
Purpose:
•	To record information about sources for the MLA paper.
•	To maintain information concerning the following:
•	The main containers: websites and Journals
•	The second container: the article itself
•	How the article helps your research
•	A quoted part of the article
•	Be sure to read carefully the caveats at the end of this handout
•	Look over the submission directions (See submissions handout) listed at the bottom of this page

Before you begin doing research
You'll need a topic
•	As an in-person conversation between you and I, we'll determine a subject you have an interest in, a subject that you will be reading and writing about for the next two months.
•	
Process to find a subject
1.	What do you like to do?
•	Simply said, what are your favourite activities when not working?
2.	What is your career goal/discipline for future degrees?
•	Think about what career you are seeking, or what degree you are ultimately seeking.
Here's the process of Tracking Sheets
1.	Find and read an authored article on a website that concerns your subject. Hint: Use the News tab on Google.
•	Do not use online databases of articles; if you do not know the difference, ask me in class or by email if your article is from a website or an online database.
2.	Choose carefully. What YOU choose determines the focus within your subject. Though you have chosen a broad topic to research, this first source will set the more specific focus of your research and future sources.
•	For instance if your topic is "Children's use of digital technologies" and you select the first source to be about phone app games, then the next sources in the next levels will have to concern children and phone app games.
•	If you choose an article about children and social media, then the rest of your research will focus on children and social media (not app games, not video games, not any other part of digital technology
The Citation Section
3.	Open a blank Word document and save that document as annotatedbibliography.docx
4.	Manually fill in the Tracking Sheet (See Tracking Sheet Handout)
5.	You can use Purdue's Online Writing Lab (Owl) or the hand outs in class to determine how to write a citation in a works cited
•	OWL: https://owl.purdue.edu/owl/research_and_citation/mla_style/mla_formatting_and_style_guide/mla_formatting_and_style_guide.html
6.	Handouts: See MLA citation handouts. If you use a citation maker, or any other source than the two listed above, and the citation does not match one of the two sources above, the citation is incorrect.
7.	If I mark something wrong on your Works Cited, but you think it is correct, your only defense is to show me how you followed a page on OWL or on InverseIntuition.org
8.	Look at the citation on OWL or Inverse to determine what should be listed in the Citation Section of the Tracking Sheet.
9.	Type your answers into the document you named annotatedbibliography.docx.
10.	Copy and paste all of your answers from that annotatedbibliography.docx document into the Tracking Sheet.
1. Main Container
•	Write about what the website typically covers as topics in 3-5 sentences
•	Peruse the website
•	Or, find the website's About page.
•	Do not quote any information.
•	Do not use any pus words
•	Begin with these words The website [Web Site Name goes here]...
•	Type the response to this section into the annotatedbibliography.docx that you created, then copy and paste them from that file into the tracking sheet.
2. Second Container
•	In the SECOND CONTAINER must begin with these words: The article "Article Name goes here" ...
•	Summarize the article in 3-5 sentences
•	Weave 2-4 quoted words per sentence
•	Do not use or quote any pus words
•	Your sentences must read AS IF the quote marks do not exist.
•	Example excerpt of an article and example weaving a quoted part into a sentence:
•	The article discusses how even though many Americans have a sound scientific understanding about some science, less Americans can "recognize a hypothesis" or properly identify acids to bases.
•	The above example paraphrases the ideas in part of the article but directly weaves a quoted part from the article into the sentence.
•	If you read that example sentence out-loud to someone else, that listener would have no idea what words were quoted; that's what you want to achieve.
•	A listener would have to read the quote to see the quote marks.
•	Type the response to this section into the annotatedbibliography.docx that you created, then copy and paste them from that file into the tracking sheet.
•	You MUST submit Proofs of each of the 3-5 quoted parts.
•	You must submit two files in the same email when submitting this assignment
1.	The Tracking sheet
•	File name: LastnameTrackingsheet1.docx
2.	A Word document that has a screen shot of the quoted areas of the article
•	File Name: LastnameTrackingsheet1Proofs.docx
•	How to make the proofs
•	The proof needs to be a full screen screenshot of each area you are quoting in the paper.
•	HIGHLIGHT the quoted passage before taking the screen shot.
•	The screen shot must be a full screen shot of your whole screen; do not crop it.
•	The screenshots must be pasted into a Word document (that must be submitted in the same email with the paper).
3. How It Helps
•	Write how this article helps your research in 3-5 sentences
•	The aim is to have you thinking more about the article than simple summary
•	You can choose to discus a variety of information:
•	Discuss new interesting ideas you just learned
•	Discuss facts or figures that might seem extraordinary to people who do not know the subject of the article
•	Or, discuss what new information or ideas the article covers that have not been discussed by anyone before the article
•	Or discuss the article's concepts or ideas that relate to your topic
•	Or, discuss how this article relates to another tracking sheet (once you have more than one tracking sheet done)
•	Type the response to this section into the annotatedbibliography.docx that you created, then copy and paste them from that file into the tracking sheet.
4. Quoted passage
•	Quote something from the article
•	What you quote does not need to originally be in quote marks in the article
•	Follow the Lead-in: "quote" that was done for Mini-research 2
•	Add the proof for this quote in the Proofs document
Caveats
•	No pus words allowed.
•	Do not plagiarize. Use your own words
•	If your quoted passage was already quoted in the article (the author quoted somebody else), you will need to indicate as such in your lead-in sentence. Below is an example of Susan Gomez quoting Joe Smith in her article, and you are using Joe Smith's quoted words:
•	Joe Smith, in Susan Gomez's article "Blah de Blah," suggests we should choose words carefully: "Garbley garble garble garbley garble"
•	Spelling counts
•	This is also a training to have you test if a spell checker is active on any digital platform (college application sites, job application sites, pdfs for job aps, etc)
•	The Tracking Sheet will not spell check for you
•	If you use a word that Word would have flagged as incorrectly spelled, I will return the tracking sheet as Reviewed.
Submitting the assignment
•	Submit both documents in one email
•	The tracking sheet with the proper file name
•	The Proofs Word document that has the 3-5 proofs from the 2. Second Container and the proof from the quoted area.

Level 4
Tracking Sheet 2

Source type: Article from a .gov or a non-profit
Sources for Tracking Sheets 2
•	Articles on a non-profit website or from a .gov
•	Author name is not needed
•	Articles on Non-profit and .gov websites usually do not list authors since articles and webpages come from the collective voice of the entire organization or government.
Process
1.	Follow all of the conditions from the first tracking sheet.
2.	The only difference with this tracking sheet is the type of source
3.	Find and read an article about your subject on a non-profit's website, a .gov website, or an .edu website
•	A .org website is not necessarily a non-profit's website.
•	If I ask, you must show proof that the non-profit's website is a 501(c)(3), which is the IRS designation for a non-profit.
•	This searchable website,  www.charitynavigator.org/ lists if an organization is a 501(c)(3).
•	To find .gov websites, use site:.gov in google after a search term, such as this example:
•	Off Shore Fishing site:.gov
•	Do the same search tactic for a .edu that you would for a .gov
4.	Contrary to Valencia MLA, do NOT list a corporate author as the author for Non-profit websites.
5.	If the article is from a non-profit website with no author name, begin the citation information with the Article title.
6.	Citations for government sites usually start with the official name of the government office that wrote the article.
7.	The following is identical information that you read in Level 2: TS 1 and 2
8.	Open a blank Word document and save that document as annotatedbibliography.docx
9.	You can use Purdue's Online Writing Lab (Owl) or the hand outs in class to determine how to write a citation in a works cited
•	OWL: https://owl.purdue.edu/owl/research_and_citation/mla_style/mla_formatting_and_style_guide/mla_formatting_and_style_guide.html
10.	Handouts: See MLA citation handouts. If you use a citation maker, or any other source than the two listed above, and the citation does not match one of the two sources above, the citation is incorrect.
11.	If I mark something wrong on your Works Cited, but you think it is correct, your only defense is to show me how you followed a page on OWL or on InverseIntuition.org
12.	Look at the citation to determine what should be listed in the top portion of the Tracking Sheet.
13.	Type your answers into the document you named annotatedbibliography.docx.
14.	Copy and paste all of your answers from that annotatedbibliography.docx document into the Tracking Sheet.
15.	Save and close annotatedbibliography.docx so you can add more data to this file with each tracking sheet 1 - 10.
16.	In the MAIN CONTAINER, begin with these words The website Web Site Name goes here...
17.	In the SECOND CONTAINER begin with these words: The article "Article Name goes here" ...
18.	Submit the Tracking Sheet by email.
19.	Submit only one Tracking Sheet per email.
20.	Rewrite as needed until Stamped.
Caveats
•	No pus words.
•	Do not plagiarize. Use your own words
•	If your quoted passage was already quoted in the article (the author quoted somebody else), you will need to indicate as such in your lead-in sentence. Below is an example of Susan Gomez quoting Joe Smith in her article, and you are using Joe Smith's quoted words:
•	Joe Smith, in Susan Gomez's article "Blah de Blah," suggests we should choose words carefully: "Garbley garble garble garbley garble"
•	Spelling counts
•	This is also a training to have you test if a spell checker is active on any digital platform (college application sites, job application sites, pdfs for job aps, etc)
•	The Tracking Sheet will not spell check for you
•	If you use a a word that Word would have flagged as incorrectly spelled, I will return the tracking sheet with the word SPELLING in the file name.
•	Later in the term, after all 5 Tracking Sheets, you'll be collating all of the Tracking Sheets into one document for the Annotated Bibliography assignment.
•	At some point, you will be copying and pasting all of the information in the Tracking Sheets.
•	You can copy and paste every Tracking Sheet as you complete them and have all that information in one document, annotatedbibliogrpahy.docx, for later in the term.
•	Or, you can attempt to spell correctly in all the Tracking Sheets, and then later in the term you can sit down and copy and paste all that data from all 5 Tracking Sheets.
Level 5
Tracking Sheets 3 & 4

Source type: Peer-reviewed Journal Articles
Sources for Tracking Sheets 3 & 4
•	Two Peer Reviewed journal articles from the EFSC databases that were published no earlier than 2021
•	Article must be at least 5 pages and not a review of a book or of another article
•	Obtain Tracking Sheet Handout
•	You can use Purdue's Online Writing Lab (Owl) or the hand outs in class to determine how to write a citation in a works cited
•	OWL: https://owl.purdue.edu/owl/research_and_citation/mla_style/mla_formatting_and_style_guide/mla_formatting_and_style_guide.html
•	Handouts: See MLA citation handouts. If you use a citation maker, or any other source than the two listed above, and the citation does not match one of the two sources above, the citation is incorrect.
•	If I mark something wrong on your Works Cited, but you think it is correct, your only defense is to show me how you followed a page on OWL or on InverseIntuition.org
  Look at the citation to determine what should be listed in the top portion of the Tracking Sheet.
Purpose:
•	To learn about Peer Reviewed articles.
•	To learn that trust, for trust's sake, has no place in academia.
Peer-reviewed
•	Means other experts in the same discipline, such as Psychology, Biology, Art, Theater, review the written research for faults or errors.
•	These experts do not know who the other judges are.
•	The journal editor knows everyone and hides that information.
•	The aim is so people don't judge people, but judge the written research.
•	If the judges vote YEA, the journal will print that article.
What's the point?
•	Without peer review in industry, science, and academia, everyone would have to test every piece of information every day.
•	New headache medicine? better run the tests yourself because no one else would have.
•	Air bags work? Better hit something and test them, because no one else did.
•	Most of your day is surrounded by items, ideas, and objects that were tested by others to be efficacious or effective.
Why do I need to know this?
•	Most of your research papers in other courses will have a rubric that says you must use x number of peer reviewed articles.
•	In your BA years, you will be reading peer-reviewed articles weekly for classes, because the newest peer reviewed articles are the most up-to-date useful information in any field of study, months if not years before that information makes it into a new volume of a textbook.
I do not trust you
•	I cannot trust you.
•	Research is based on other research and citations, not on trust for trust's sake.
•	That's why you have to cite your sources.
•	That's why scientific research must be replicable by other scientists.
•	That's why you have to include peer-reviewed articles in research.
Process
1.	Find peer-reviewed journal articles about your broader theme on EFSC's databases.
•	See handout: Databases step-by-step
2.	The articles must have been published in 2021 or later.
3.	The Main Container of the Tracking Sheet must cover what the journal's discipline topics are.
4.	In the MAIN CONTAINER, begin with these words The journal journal Name goes here...
5.	Some databases will have a link to this information with the rest of the citation information.
6.	Others will not have a link and you'll have to search for that Journal's website on the internet, find its About page, and write up that information in your own way.
7.	The rest of the Tracking Sheet follows TS 1-4.
•	In the SECOND CONTAINER, summarize the article and begin with these words: The article "Article Name goes here" ...
•	Say how it helps your research
•	Lead-in a quoted passage from the article.
Proofs of sources
•	You must submit three files when submitting your assignment
1.	The tracking sheet
•	File Name: LastnameTrackingsheet#.docx
•	Where # is the number of the tracking sheet
2.	The Proofs (see below) in a word document
•	File Name: LastnameTrackingsheet#Proofs.docx
3.	The pdf of the article from the database
•	File Name: LastnameTrackingsheet#.pdf
•	How to make the proofs
•	You MUST submit two Proofs together in one Word File
1.	a screen shot of the Details section from the EFSC database article
2.	a screenshot of the part of the article you are quoting
•	One proof must be a screenshot of the Details Page: Example
•	The second proof (put into the same document as the above proof) needs to be a full screen screenshot of the area you are quoting in the paper. HIGHLIGHT the quoted passage before taking the screen shot.
•	The screen shot must be a full screen shot--of your whole screen; do not crop it.
•	The screenshots must be pasted into a second Word document (that must be submitted in the same email with the paper).
•	The screen shot document must be labeled like this: LastnameTropesProofs.docx
•	Submit the pdf of the article.
•	If the article you found does not have a pdf on the databases for you to download, then choose a different source.
•	Rename the pdf like this: LastnameTrackingsheet#.pdf


Caveats
•	No pus words.
•	Do not plagiarize. Use your own words
•	If your quoted passage was already quoted in the article (the author quoted somebody else), you will need to indicate as such in your lead-in sentence. Below is an example of Susan Gomez quoting Joe Smith in her article, and you are using Joe Smith's quoted words:
•	Joe Smith, in Susan Gomez's article "Blah de Blah," suggests we should choose words carefully: "Garbley garble garble garbley garble"
•	Spelling counts
•	This is also a training to have you test if a spell checker is active on any digital platform (college application sites, job application sites, pdfs for job aps, etc)
•	The Tracking Sheet will not spell check for you
•	If you use a a word that Word would have flagged as incorrectly spelled, I will return the tracking sheet with the word SPELLING in the file name.
•	Later in the term, after all 5 Tracking Sheets, you'll be collating all of the Tracking Sheets into one document for the Annotated Bibliography assignment.
•	At some point, you will be copying and pasting all of the information in the Tracking Sheets.
•	You can copy and paste every Tracking Sheet as you complete them and have all that information in one document, annotatedbibliogrpahy.docx, for later in the term.
•	Or, you can attempt to spell correctly in all the Tracking Sheets, and then later in the term you can sit down and copy and paste all that data from all 5 Tracking Sheets.

Level 6
Tracking Sheet 5

Source type: Theory source

Sources for Tracking Sheet 5
•	Authored article on a website, or an article on a .gov, or an article on a non-profit site, or a peer-reviewed article
•	You can use Purdue's Online Writing Lab (Owl) or the hand outs in class to determine how to write a citation in a works cited
•	OWL: https://owl.purdue.edu/owl/research_and_citation/mla_style/mla_formatting_and_style_guide/mla_formatting_and_style_guide.html
•	Handouts: See MLA citation handouts. If you use a citation maker, or any other source than the two listed above, and the citation does not match one of the two sources above, the citation is incorrect.
•	If I mark something wrong on your Works Cited, but you think it is correct, your only defense is to show me how you followed a page on OWL or on InverseIntuition.org
 Look at the citation to determine what should be listed in the top portion of the Tracking Sheet.
Purpose:
•	To select a theory, then read and write about that theory in Tracking Sheet 5.
•	To create a list of ten connections between the theory you choose and the subject (broader theme).
Tracking Sheet 5
Finding a theory source
•	This source will NOT be about your subject.
•	You and I will have a discussion to decide upon a theory.
•	This source can be from any of the following:
•	An authored article on a website; fill out TS 5 as per directions on Level 3
•	A .gov or non-profit article; fill out TS 5 as per directions on Level 4
•	An EFSC database peer-reviewed article; fill out TS 5 as per directions on Level 5.

Skim this section's bold areas, below, for a gloss overview,
then return to here and read through thoroughly

Choosing a theory: General Discussion of
•	TL;DR: Non-science research papers, such as we are writing, are not about your subject (the broader theme), they are really about the theory.
•	A research paper can be either applied or theoretical.
•	Applied research is lab work (think of hard-sciences) or polling/surveying people (such as Psychology and sociology). Applied research usually follows the same hypothesis, etc of a science fair project. Applied research seeks fact or truth. We are not doing applied research.
•	Theoretical research means attempting to understand some aspect of our world using a theoretical lens (a theory) to focus on a specific subject in a specific way to gain new insights and understandings.
•	We did theoretical research in the mini-research papers at the start of the term: applying a theory to a subject to narrow down the subject and see the subject in a specific way.
•	Theoretical papers help us gain meaning without judgement; if you want to judge something to gain meaning, write an essay.
•	Said another way, Applied research turns information about the world into verified knowledge that we can trust as accurate. Theoretical research enlarges meaning of fact and truth.
•	In theoretical research, the theory is the most important part, not the subject being studied.
•	Your MLA paper is really about the theory you choose to use, not the subject/scope you examine; that's the aim, to convey the theory to others. How you will convey that theory to others is by explaining that theory in a theory paragraph of the MLA paper and then using multiple examples from your subject/scope to help your reader understand that theory better.
•	If you keep in mind that the point of the MLA paper is to discuss the theory, you'll write a good research paper.
•	If you think the point of the paper is to write about the subject, you'll have an 8th grade book report.
•	If you want, you can read this article to learn more about "The Value of Theoretical Research and Applied Research" See Appendix)
What's the point?
•	Without peer review in industry, science, and academia, everyone would have to test every piece of information every day.
•	New headache medicine? better run the tests yourself because no one else would have.
•	Air bags work? Better hit something and test them, because no one else did.
•	Most of your day is surrounded by items, ideas, and objects that were tested by others to be efficacious or effective.
Why do I need to know this?
•	Most of the research papers you write throughout college will have a rubric that says you must use x number of peer reviewed articles.
•	If you have none in those papers, the paper will fail.
•	In your BA years, you will be reading peer-reviewed articles weekly for classes, because the newest peer reviewed articles are the most up-to-date useful information in any field of study, months if not years before that information makes it into a new volume of a textbook


Annotated Bibliography
Purpose:
•	To compose an MLA Annotated Bibliography from 5 sources.
Process
1.	Place all of your writing from every tracking sheet into one word document.
•	See below for an example of an annotated bibliography for you to see how yours will look when done.
2.	The Annotated Bibliography document must be clean of all hidden section boxes and odd formatting.
•	After you've pasted all of the information from the tracking sheets into that one Annotated Bibliography document, clear the formatting.
•	Highlight everything
3.	Click on Clear All Formatting
4.	Title
•	Center the words Annotated Bibliography
5.	Format the Document
•	Use the same MLA formatting as the formatting assignment.
•	Except, everything after the title must have a half inch (.5) hanging indent like a works cited page.
•	There is no masthead like in the formatting assignment.
•	Your Lastname and page number go in the upper right, like in the formatting assignment
•	Citations: Format the Citations
6.	You can use Purdue's Online Writing Lab (Owl) or the hand outs in class to determine how to write a citation in a works cited
•	OWL: https://owl.purdue.edu/owl/research_and_citation/mla_style/mla_formatting_and_style_guide/mla_formatting_and_style_guide.html
•	Handouts: See MLA citation handouts. If you use a citation maker, or any other source than the two listed above, and the citation does not match one of the two sources above, the citation is incorrect.
•	If I mark something wrong on your Works Cited, but you think it is correct, your only defense is to show me how you followed a page on OWL or on InverseIntuition.org
•	Look at the citation to determine what should be listed in the top portion of the Tracking Sheet.
•	Find the appropriate source citation: Article on a Website, Database Name, etc.
•	Scrutinize every detail: capitalization, quote marks, italics, commas, etc.
•	Despite what Valencia shows, list ALL of the authors names in the citation.
•	Note how only the first author has their name backwards.
7.	Annotations
•	Annotations begin immediately after citations; see the example annotated bibliography below
•	Do not intentionally break the line and drop the annotation down below the citation. (It is OK if that drop down occurs because the citation ends at the end of a line)
8.	Alphabetize the Five Sources.
•	Alphabetize by whatever word is hanging in the left margin.
•	If the first word is A, An, or The, then the citation must be alphabetized by the next word in the citation.
9.	Annotations: Names of Sources
•	In the annotations, make sure that every article title, journal name, and website name is formatted IN your writing exactly like they are formatted in the citations.
•	If the words have "quote marks" in the citation, those words get "quote marks" IN your writing.
•	If italicized in the citation, italicize those words IN your writing.
10.	Annotations: Names of Authors.
•	Do not say he, she, or they.
•	Use people's names.
•	In your writing, use only their last names.
•	If you have more than two authors' names, use et al.
•	Example: Smith et al. discuss the various...
11.	Remove pus.
•	I am a professor, not an editor [insert cackling]
•	I intentionally did not mark every pus word that you had in your Tracking Sheets.
•	Double check every annotation for pus words...because I will be [Insert cackling, again]
12.	Submit the Annotated Bibliography

Example of Annotated Bibliography

WARNING: You need to have all FIVE (5) Tracking sheets in your Annotated Bibliography  
WARNING: Do NOT use these citations as a template; they are 
the old MLA style.



Assignment: MLA Paper

Purpose:
•	To construct (not write) an MLA research paper
________________________________________
Write each section of the paper separately from the others, then assemble them together to form the whole research paper.

The Skeletal Structure of the MLA paper
•	Same structure you used for the Mini-Research Papers.
1.	Introduction
2.	Scope/Summary
3.	Literature review
4.	Theory
5.	Analysis
6.	Conclusion
7.	Works Cited
________________________________________
General Guidelines
•	Pus Words
•	You can use up to 20 pus words in the paper
•	You must highlight with yellow any pus word you are intentionally using.
•	Paragraph size
•	A paragraph should not be much longer than 1/2 of a page which is 13 lines (lines, don't count the sentences)
•	A paragraph should not be much shorter than 1/3 of a page, which is 8 lines (lines, don't count sentences).
•	Who is the audience
•	Your audience for this paper is a 13 year old kid who knows every word you know (so don't dumb-down your language), but the kid knows so very little about the world (so you have to explain more fully than usual)
•	If you write this paper with me as the audience, weird errors start happening.
•	You'll think perhaps you don't need to say something or explain something fully because the professor already would know that.
•	Then I read the paper and think "Why didn't they explain that in more detail," or "why did they skip talking about _____? Are they an idiot?"
Process: Go step-by-step--slowly

The First Thing to Do
•	Before starting any section below, you'll need a list
•	Connecting your theory from TS 5 with your subject, think of and write down a list of 10 ways in which they connect.
Write this last: Introduction
•	This paragraph is the first in the paper but is written last
•	So I have put these directions last.
•	Write this section after you've written the conclusion

Scope
1st part to write: Scope of Research (the subject)
•	Write one to three paragraphs.
•	Discuss the subject we agreed on.
•	Remember who the audience is, a 13 year old kid.
•	Do not discuss the theory in the scope
•	Do not use any sources or quotes in this part.
•	Scope sections should contain only common knowledge.
•	Everything in dictionaries and encyclopaedias is common knowledge, so you can never, ever use dictionaries or encyclopaedias as a source in a paper cannot be quoted or paraphrased.
•	Common knowledge does not mean common to people but common means the information can be found in many of a topic's sources; the information is common to the sources.
•	Most people do not know Abe Lincoln's mother's first name, but her name IS common knowledge among the biographies of his life.
•	Ever wonder if you should cite that information that you just learned and just put into your own words? The answer is simple.
•	If it is common knowledge (found in many sources that discuss that topic), you do not have to cite it. If the information is not common to most of a topic's sources (meaning that information is not found in most of a topic's sources), such as an opinion or an idea, then you must cite it.
•	End the scope section with a transition into the next section, the literature review.
Example
•	Many sources from websites to journal articles discuss [you're subject].
•	State and defend
•	Go back to your first sentence in this section; does it clearly summarize this whole section? If not, make it do so.
•	Lastly, re-read what you wrote, highlight or remove pus.
•	Move on to the literature review...
________________________________________
 
Literature Review

Just focus on assembling the Literature Review
You already wrote this section

2nd part to write: Literature Review
•	Assemble one to two paragraphs.
•	Assemble article/chapter summaries from tracking sheets 1-4
•	You already wrote these summaries in the SECOND CONTAINERS of each tracking sheet
•	Take those summaries from the SECOND CONTAINERS and re-write them so you can add the author and article names.
•	In mini-research papers, we used one sentence per source; here use three or more sentences per "source".
•	These "sources" DO NOT go in the Works Cited.
•	At the end of this Literature Review section, introduce what comes next: the theory
•	State and defend
•	Go back to your first sentence in this section; does it clearly summarize this whole section? If not, make it do so.
•	Lastly, check formatting of titles, remove or highlight pus words, and proof-read.
•	Move on to the theory...

Theory
3rd part to write: Theory
•	One or two paragraphs
•	Explain the theory you chose
•	Remember who the audience is, a 13 year old kid.
•	Use examples as needed.
•	Do not discuss the subject in this section
•	At some point, quote your source for the theory
•	You must use the source that was in your tracking sheet 5 in this paragraph.
•	You do not need to use that exact quote from your Tracking Sheet.
•	You can return to the same source and find a different passage to quote.
•	Remember, the aim of quoting sources in research is to bring in other voices, and not necessarily to prove your point.
•	Use the same quote structure we have been using.
•	Lead-in sentence: "quote".
•	You'll need a proof (screen shot placed in a word document) of the quoted passage from the source.
•	I do not need the abstract proof
•	State and defend
•	Go back to your first sentence in this section; does it clearly summarize this whole section? If not, make it do so.
•	Lastly, highlight or remove pus then proof-read.
•	Move on to analysis...

Analysis


General Overview of Analysis
•	Two pages
•	You'll only need 4 paragraphs if the paragraphs are 1/2 of a length of a page.
•	You'll need 6 paragraphs if the paragraphs are 1/3 the length of a page.
•	Open your list of connections.
•	Organize the list from your top choice to the least choice.
•	Top choice meaning you like that connection best or you think you can write about that connection for half a page.
•	Least choice meaning you don't like that connection or think it would be difficult to write a small paragraph about that connection.
•	Quotes
•	You'll need all 4 quoted sources throughout the analysis section.
•	Every paragraph does not need to have a quoted passage, but you must have 4 total in the analysis section.
•	Those 4 quoted passages must come from the sources in your tracking sheets.
•	You may quote the same source more than once, but it would still only count as one source, and you need 4 sources throughout the analysis.
Writing an analysis paragraph
1.	If you created a list of 10 connections (how the theory connects to the subject), choose one connection from your list of ten.
•	At the start of the term with the mini-research papers, you made two connections of that subject and that theory.
•	Those two connections became two analysis paragraphs in the mini-research papers.
•	For this MLA Paper, you'll need 4-6 connections (4-6 paragraphs) in the analysis.
2.	State and defend
•	Begin the paragraph by directly stating the subject and the theory, and in that sentence directly state what the connection is.
3.	Explain carefully the connection of the theory and the subject
•	Remember who the audience is, a 13 year old kid.
•	Use examples you found in your sources.
•	Or, create anecdotal examples; in other words, use "for instances" which are not written as being true, but as hypothetical.
4.	Add a quote, if you can
•	Set up the quote correctly
•	Lead-in sentence: "quote"
•	You don't have to use the exact quote from your Tracking Sheets.
•	You may return to that TS's source and find a different passage to quote.
•	But the only sources you can use in the paper are from your tracking sheets.
•	You'll need a proof (screen shot placed in a word document) of the quoted passage from the source.
5.	Re-Check state and defend
•	Go back to your first sentence in this paragraph; does it clearly summarize this paragraph? If not, make it do so.
6.	Lastly, highlight or remove pus and proof-read.
7.	Move on to another analysis paragraph
Another analysis paragraph: Lather, rinse, repeat
1.	Choose another connection
2.	State and defend
3.	Thoroughly explain the connection of the theory and the subject
4.	Add a quote, if you can
5.	Lastly, check for pus and proof-read.
6.	Move on to the next analysis paragraph until you have two full pages of analysis.
After two pages of analysis paragraphs, move on to the conclusion...
 
Conclusion
Suggest Future Research
•	One Paragraph
•	NO CONCLUDING HERE
•	This paragraph is NOT a warm fuzzy wrap up.
•	The aim of this paragraph is to give others possible research thesis statements.
•	Use language such as this:
•	Someone could continue my research by looking at ...
•	I could further this research by focusing on...
•	Use one sentence per connection from your remaining list of 10 connections
•	Discuss 4 to 6 of those connections.

Introduction
Lastly...
Write the Introduction
Introduction
•	This paragraph is written last
•	However, this paragraph is the first paragraph in the paper, so move it there.
•	Write a one paragraph summary of the entire paper (usually half of a page long) .
•	Begin with a thesis sentence that connects the subject, the theory, and the ways they connect.
•	Yes, that's all going to be in one sentence.
•	Be as brief as possible with the 4 -6 connections you used in the analysis
•	After the thesis sentence, summarize with one or more sentences every section of the paper and summarize each analysis paragraph with one sentence each.
•	Do not copy and paste analysis sentences.
•	Structure of the Introduction paragraph will match the structure of the paper (minus the conclusion)
•	Thesis: one sentence
•	Subject: one or two sentences
•	Literature review: one sentence
•	Be general; don't list specific sources
•	Example: Many sources discuss [my subject] from websites to journals, from ....
•	Theory: one or two sentences
•	Analysis, paragraph 1: one sentence
•	Analysis, paragraph 2: one sentence
•	Analysis, paragraph 3: one sentence
•	Keep going until you've given one sentence summaries of each analysis paragraph.
•	End this paragraph with a transition to the next paragraph, the scope.
•	Lastly, highlight or remove pus and proof-read.
The Title
•	Go here to learn about titles to your papers.

Works Cited
•	The Works Cited is THE MOST IMPORTANT PAGE in a research paper.
•	Professors look at the Works Cited page first, and that can set the tone for how they read and grade the rest of the paper.
•	If the Works Cited page has errors, then obviously the rest of the paper will have errors.
•	And then they will find every. single. last. error.
•	It's quite standard for professors to immediately remove one letter grade from the paper for not having a perfect works cited.
•	The Works Cited is THE MOST IMPORTANT PAGE in a research paper.
•	I look at your Works Cited first, and if it is not perfect, I immediately send the paper back to you for a rewrite, without having looked at anything else.
•	You can use Purdue's Online Writing Lab (Owl) or my color-coded abridged version on Inverseintuition.org:
•	OWL
•	InverseIntuition.org
•	If you use a citation maker, or any other source than the two listed above, and the citation does not match one of the two sources above, the citation is incorrect.
•	If I mark something wrong on your Works Cited, but you think it is correct, your only defense is to show me how you followed a page on OWL or on InverseIntuition.org
•	The Works Cited should only have the five sources that you quoted in the paper.
•	One from the theory section
•	Four from the analysis section

Wrapping it up
•	Check the formatting assignment Handout to format the MLA paper correctly.
•	Double check that you do not have extra spacing after paragraphs
•	Using comments (In Word, Review>New Comment), label EVERY paragraph by its section name. (See https://support.microsoft.com/en-us/office/insert-delete-or-change-a-comment-5cb1af25-4dfe-4484-9713-2c80391ecf12 for direction on comments)
•	Put your cursor at the start of a paragraph, insert comment, then label appropriately:
•	Introduction
•	Scope/Summary
•	Literature review
•	Theory
•	Analysis
•	Conclusion
•	The MLA Research Paper with Works Cited needs to be in one word document.
•	File name: LastnameMLApaper.docx
•	All five proofs needs to be in another Word document.
•	Above each screen shot in this document, write which of your tracking sheets you used to obtain that quoted passage.
•	File name: LastnameMLAproofs.docx
•	Submit Paper.

Level 9
APA paper

Purpose:
•	To write a research paper in the APA style and tone
The Skeletal Structure of the APA paper
•	Skeletal structure changes
1.	Abstract (new!)
2.	Introduction (smaller)
3.	Scope(The scope gets cut out entirely)
4.	Literature review (some formatting changes)
5.	Theory (now called Model; quotes become paraphrases)
6.	Analysis (Quotes become paraphrases)
7.	Conclusion (same as MLA)
8.	References (Every paraphrased and lit review source goes here)

The Four Changes
1.	Clinically clear language; Everything must be provable if asked
2.	In-text Dates
3.	Change Works Cited to Reference Page
4.	Change Formatting to APA
1. Format
•	See the APA paper example (at the end of this handout)
•	Use a Title page. see example
•	Abstract page
•	An Abstract is a summary of the paper
•	In the MLA, the introduction was the summary of the paper.
•	Move the MLA introduction to its own page
•	Put a sub-head above it that says Abstract
•	Done!
•	Introduction
•	Most APA papers leap right into a Literature Review.
•	Some APA papers use small introductions.
•	We'll use a small introduction.
•	Do not copy and paste from the abstract.
•	Write three to four new sentences that summarize the most important parts of the abstract.
•	In essence, you'll write a summary of the summary for the introduction.
•	Be Brief.
•	Put a sub head above this section
•	Do NOT add a transition sentence
•	Scope
•	Delete the scope section
•	APA uses the literature review as means to also cover what the scope/subject will be in the paper.
•	Literature Review
•	Same as MLA with a few format changes
•	See In-text Dates, below
•	See References, below
•	Put a subhead above this section (just once, not above each paragraph if you had more than one Lit Review paragraph.)
•	Remove the transition sentence at the end of this section.
•	There's no need for a transition as the next section has a subhead telling readers what section is next.
•	Theory Model
•	APA mostly uses established models, and rarely theories.
•	Do not re-write any part of the theory
•	Put a sub head above this section.
•	Remove the transition sentence at the end of this section.
•	There's no need for a transition as the next section has a subhead telling readers what section is next.
•	Done, for now, see in-text citations, below.
•	Analysis
•	Same as MLA
•	Keep the transitions between analysis paragraphs.
•	Done, for now, see In-text dates and References, below.
•	Conclusion
•	APA also suggests further research.
•	Give this section a sub head, done.

2. In-text Dates
•	APA obsesses over dates.
•	In a course that uses APA, and not MLA, you most likely will have age restrictions on the articles, that the articles can only be x years old.
•	Because most of these courses in APA are concerned with dates, dates play a prominent role inside an APA paper.
•	In the Literature Review
•	Dates (but just the year) go after the author/s name/s
•	Smith (2019) in the article...
•	Reduce all first names of authors to first initials.
•	Example 1
•	Jennifer Smith must be J. Smith
•	Example 2
•	Jame T. Kirk must be J. A. Kirk
•	In the theory and analysis sections
•	APA rarely quotes word for word
•	APA prefers paraphrasing.
•	In MLA we used Lead-in: "quote"
•	Simply delete the quote, make the colon a period, and you already have a paraphrased passage.
•	In APA, the date goes at the end of the paraphrased passage where the colon was. Period goes to the right of the (date).
•	Reduce all first names to initials.

3. Reference page
•	In MLA , the only sources that went into the Works Cited were those "works" that you "cited" in the theory and analysis.
•	In APA, every source you "refer" to goes in the References.
•	All of the sources in the Literature Review need to be in the references.
•	All the paraphrased sources (in the MLA, they were quotes) need to go in the references.
•	You can use Purdue's Online Writing Lab (Owl) or the hand outs in class to determine how to write a citation in a works cited
•	OWL: https://owl.purdue.edu/owl/research_and_citation/mla_style/mla_formatting_and_style_guide/mla_formatting_and_style_guide.html
•	Handouts: See MLA citation handouts. If you use a citation maker, or any other source than the two listed above, and the citation does not match one of the two sources above, the citation is incorrect.
•	If I mark something wrong on your References, but you think it is correct, your only defense is to show me how you followed a page on OWL or on InverseIntuition.org
•	Re-focus on every small part of each citation: Caps, quotes, italics, etc.
•	Observe difference in how articles use caps
•	How an article title is written in the Reference page is how it is written in the paper too, except in the paper it will have quote marks.
•	Reduce all first names to initials.

4. Clinically Clear Language
•	The easiest way to think in the APA style of writing is to read everything as being explicitly literal.
•	Remove Yourself
•	Do not use these words: you, I, my, myself, we, and us.
•	Remove gendered terms, such as his or hers when talking about someone's article.
•	Using "they" is now acceptable to use when referring to one person
•	Remove hyperbolic language: (subjective adjectives and adverbs)
Example:
•	Subjective: Very heavy object
•	"Very" cannot be qualified, when is something heavy, and at what exact point does that object become "very" heavy.
•	Subjective: Heavy object
•	"Heavy" is not provable. Something that I think is heavy may not be so to you; thus, "heavy" is subjective.
•	Remove subjective observations
•	Which part of this sentence is subjective:
•	It was a hot, sunny, and beautiful day. Sunny is not subjective; it's fine to say. We can look at weather reports and verify that, yes, it was indeed sunny that day. Many people, like me, see rainy days as beautiful and sunny days as oppressive, so that word "beautiful" is subjective and must be removed. Hot also can be verified by weather reports. Hot may seem subjective, but OSHA has guidelines on what is hot and cold to the average person.
•	Remove Phrasals
•	Scan this list of Phrasals (https://www.englishclub.com/vocabulary/phrasal-verbs-list.php ); they are a problem for most world-wide English speakers because they never mean the literal words.
•	Example
•	He turned on his boss.
•	Remove Cliches
•	Cliches are only understood by someone within the culture of the cliche.
•	Interpret these by using the literal definition of each word, which is how world-wide English speakers must interpret them
•	Kiss and make up (means to reconcile grievances with someone) but literally means something like this: Put your lips on someone in a kissing motion and ...acquire some cosmetics? uh...what?
•	Read between the lines (Means there's a hidden meaning in what's not being said) How? there is quite literally NOTHING between the lines on the paper
•	Someone woke up on the wrong side of the bed (meaning, you're grumpy!) Beds in America have correct sides and wrong sides? Which side is the wrong one? What makes that side the wrong one?
•	Remove Americanisms
•	Writing in APA is to write to the world-wide scientific community, which means writing to a world-wide English
•	That is, writing to all 1.5 Billion world-wide English speakers, most of whom speak the correct.
•	Only 350 million of those speakers are Americans.
•	Who gets to say whose English is correct? Well, if we go by America's idea of majority rule, and considering that the majority of English speakers don't speak American-English, variants on British-English is correct.
•	Example
•	Sharon said, "I don't know, Joe's going on and on about getting that dog over here so it can get its medication."
•	That sentence is a nightmare to world-wide English speakers.
•	"I don't comprehend. Joe is travelling from one place to another many times, or climbing onto something many times, so that a dog that is already near Sharon can travel a distance and acquire some medication."
•	Edit for world-wide: Sharon said, "I think what Joe wants is for us to bring the dog to him so Joe can give the dog some medication.
•	Impossible Agents
•	Impossible agents are when we accidentally give life and the power to inanimate objects and ideas.
•	Example 1
•	Covid spread quickly between people who did not honor social distancing.
•	1. Covid can't spread itself. People spread covid.
•	2. You can honor your ancestors, but how do we honor social distancing? That's too poetic.
•	Edit: People who would not utilize social distancing increased the chances of them spreading Covid to others.
•	Example 2
•	Many businesses closed to stop the spread of Covid.
•	Literally, this means that businesses (and not the people who own them) closed themselves and that is all that was needed to stop the spread of covid.
•	Edit: To help slow the spread of Covid, business owners complied with state regulations and closed their places of business.

Level 10
Final Exam

You will need to have a classroom PC running with these three ready:
•	Handout on Mini research 2
•	A blank Word document
•	Titan email
•	You will NOT need to cite/quote sources in the final.
•	Fabricate the information for the following
•	Literature review sources
•	Quoted areas
•	Works cited (No need for a works cited)
•	Using a word doc, you must write a perfectly formatted Mini-research 2 paper.
•	At the start of the Final Exam, I will assign a random subject and three random theories, of which you each will choose and use one of the three theories for the exam.
•	Subject (https://perchance.org/object)
•	Theory (https://perchance.org/virtues-generator)
•	Once you have finished the Final Exam, you can open Titan email and send the paper to me with a proper filename.
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Syllabus Addendum
Please click on the links below for important student information:
· Academic and Administrative Appeal Process
· Americans with Disabilities Act (ADA) and Section 504 (Subpart E)
· Computer Lab Usage
· Coronavirus (COVID-19) Reporting & Contact Tracing
· COVID-19 Syllabus Statement
· EFSCares Student Counseling
· EFSC Grading/Incomplete Policy
· EFSC Proctored Exam Process
· EFSC Rules on Class Participation and Religious Observances
· FERPA
· Financial Aid and Scholarships
· Health, Safety, and Security
· Office of Undergraduate Research (OUR)
· Sexual Misconduct and Title IX
· Standards of Academic Progress
Student Access for Improved Learning (SAIL)
· SAIL (Student Access for Improved Learning): Include the following statement either verbatim or modified as needed. This statement was updated by the SAIL Office during Fall 2022 term.
· Inform Your Instructor of Any Accommodations Needed
· EFSC has the responsibility to ensure that all students have appropriate access to course material and the college will work with students to provide an equal, effective, and inclusive opportunity for participation in all courses. If you encounter any issues accessing, hearing, viewing or interacting with online course materials please contact the SAIL office at 321-433-5939 or email SAIL@easternflorida.edu.
· 
· It is the student’s responsibility to digitally send their SAIL Teacher Notifications with their approved accommodations to each instructor via their myEFSC student portal. While it is not a requirement for students to verbally inform instructors that they receive accommodations, since the Teacher Notification serves as the official notice of intent to use accommodations in a course, SAIL does highly encourage students to discuss their accommodations with each of their instructors. This will ensure that the instructor has been made aware of the accommodations and ensure that the instructor and student have the same understanding about how the accommodations will be implemented. If you are unsure how to send your Teacher Notifications, visit the webpage – SAIL Teacher Notification Process or contact a SAIL Access Specialist.
·  
· Student Access for Improved Learning (SAIL)
· The SAIL (Student Access for Improved Learning) office is responsible for providing services and accommodations for students with documented disabilities that significantly impact major life functions. While personal services and personal aides cannot be provided, reasonable accommodations will be arranged to assist a student with a disability based on documentation provided by the student. For more information about the services and resources provided by the SAIL office, students are encouraged to visit the SAIL website or the SAIL offices on the Melbourne and Cocoa campuses.
·  
· It is my goal that this class be an accessible and welcoming experience for all students, including those with disabilities that may impact learning in this class. If anyone believes the design of this course poses barriers to effectively participating and/or demonstrating learning in this course, please meet with me to discuss reasonable options or adjustments. During our discussion, I may suggest the possibility/necessity of your contacting EFSC’s disability/accessibility services department (SAIL) to talk about reasonable academic accommodations. You are welcome to talk to me at any point in the semester about course design concerns, but it is always best if we can talk at least one week prior to the need for any modifications. The instructional media and materials for this class are designed to be accessible to all students. Students who are having difficulty accessing them should contact the faculty member.


This syllabus is subject to change
